The Headwaters Grant Fund

Quarterly Report

The purpose of the Quarterly Report is to keep the Headwaters Fund staff and Board up-to-date on grantee projects. A Quarterly Report is due every 90 days: April 30, July 31, Oct 31, Jan 31.Please complete the following form.

Date: ___________________
Project Title: ________________________________

Organization: _____________
Preparer: ___________
Grant No.: ___________

Address: _________________
Title: ______________
Grant Start Date: ______

               _________________
Phone: _____________
Grant End Date: _______

Phone: ___________________
email: ______________
Please respond to the following, using as much space as necessary:

1. Describe your successes on the project to date.

2. Are grant activities proceeding according to planned timeline and budget? If not, state and explain any request for change:

· Delayed/over budgeted activities

· Revised timeline/budget

· Impact of delay/over budget on project

3. Discuss any problems or unforeseen circumstances in implementing the grant project. Address how these problems/circumstances will be overcome, if appropriate and if there is anything Headwaters Fund staff can do to assist you.

4. Is there anything else that the Headwaters Fund staff and Board should know about regarding your project?

I, the undersigned, certify that the information reported in this document is complete and accurate to the best of my knowledge.

Name (print): ________________________

Title: ______________________________

Signature: ___________________________
   

Date: _____________________

Signature: ___________________________
   

Date: _____________________

